[Tpunoxxenue k npukazy Ne 147
ot 01.09.2020r.
[opsiaok padoTskl co cayxedHol nHGoOpManuei
orpaHu4eHHoro pacnpocrpanennsi B MBOY COIL Ne 6
l. O01ue moJI0KeHns

[Topsimox paboThl co Ciry)keOHON WH(pOpMaIMeld OTPaHMYCHHOTO PACHpPOCTPAHCHUS B
MBOY COLI Ne 6 (mamee - Ilopsaok; YdpekxaeHue) yCTaHABIMBAET MOPSIOK pPabOTHI CO
CITy’)keOHOI MH(pOpMaIMel OrpaHMYCHHOTO PACIPOCTPAHEHHUS, ONPEACIseT 00sS3aHHOCTH JIHII,
JOMYIICHHBIX K CIyX)eOHOW nH(OpMAIMA OTPAHUYCHHOTO PACIPOCTPAHEHUS, B TOM YHCIIC JIHII,
OTBETCTBEHHBIX 3a XPAaHCHHE IMAacropTa OE30MaCHOCTH M WHBIX JIOKYMEHTOB OTPaHUYCHHOTO
pacmpoCTpaHeHUs,  COJACPKAINIUX  CBEACHUS O  COCTOSHHH  aHTHTEPPOPHCTUUYCCKOU
3aIUIICHHOCTH MECT MacCOBOTO IPEOBIBAHMS JIFOJICH ¥ MPUHIMACMBIX Mepax 10 €€ YCHIICHUIO.

Jannsiit [lopsanox pazpadoran B coorBeTcTBuM € [loctanoBnenuem [IpaButenscrsa PO ot
2 aprycra 2019 r. N 1006 "O6 yrBepxneHun TpeOOBaHMM K aHTHUTEPPOPUCTUUECKOU
3aIUIIEHHOCTH  00BEKTOB  (TeppuTopuil) MuHnucrepcTBa TmpocBemeHuss Poccuiickoi
Oenepanu U 00BEKTOB (TEPPUTOPHUIL), OTHOCSAIIMXCS K cdepe edarenbHOCTH MuHucTepcTa
npocsenienuss Poccuiickoit @enepanuu, u (Gopmbl macnopTa 0e30MacHOCTH ITHX OOBEKTOB
(Teppuropuii), @enepanbubiM 3akoHOM OT 27 utois 2006 roga Ne 149-03 «O6 undopmanuu,
MH(OPMALIMOHHBIX TEXHOJIOTHSIX U O 3amute nHpopmauny, [loctanopnenuem [IpaButenbcraa
P® or 25.03.2015 N 272 (pen. or 19.01.2018) "OG yrBepxaeHuH TpeOOBaHUN K
AHTUTEPPOPUCTUYECKON 3aIUIIIEHHOCTH MECT MacCOBOrO MpeObIBaHUS JIOJed U OOBEKTOB
(TeppuTopuii), TOMJIEKAIIMX O00A3aTEIbHOW OXpaHE BOWCKAMU HAIMOHAJIBHOW TBapauu
Poccuiickoit ®deneparuu, u ¢GopM macmopToB OE30MACHOCTH TaKUX MECT M OOBEKTOB
(tepputopuii)", IlomoxeHuemM o mopsiAKe oOOpamieHust co CiaykeOHoi uHdopmaruein
OTPaHUYEHHOTO PaclpOCTPaHEHUs], YTBEPkKACHHOTro nocraHoBieHueM IlpasurenscrBa PO ot 3
HOs10pst 1994 rona Ne 1233.

K cinyxebHOl MHpOpMaIMK OTpaHUYEHHOIO PACHPOCTPAHEHUS OTHOCHUTCS HECEKpeTHast
uHpopMalUs, Kacawoolascs esITeIbHOCTH YUpEeKICHUs, OrpaHHYEHHE Ha paclpoCTpaHEHHE
KOTOpOH 00yCIIOBIEHO TpeOOBaHUSAMHU OOECHeueHHUs] aHTUTEPPOPUCTUUECKOHN 3aIMIEHHOCTH
YupexaeHus.

Ha  gokymenTtax, conepxammx  CiOyXeOHy0  WH(GOpMALMIO  OTPAaHUYCHHOTO
pacnpoctpaneHus, mpocrapisiercs momeTka «ICID» («lis cryxeOHOTO MOIb30BaHUS»)

II. Kareropuu [I0JUKHOCTHBIX JIMI, YIOJHOMOYEHHBIX XPaHHMTb, IepelaBaThb
CIyKeOHYI0 MH(OPMAIMI0 OTPAHMYEHHOT0 PACIIPOCTPAHEHUS.

2.1 Jupektop MBOY COIII Ne 6 onpenernsier: KaTeropuy JOHKHOCTHBIX JTUI, HMEIOIITIX
MpaBO  O3HAKOMJIEHMsS] M  TOJb30BaHUS  CIy)XKeOHOW  HHpopManueil OrpaHHYeHHOIro
pacrpocTpaHeHHs;  MOPAJOK  Iepeiadn  ciayxeOHoW — MHGOpMAlMM  OrpaHMYEHHOTO
pacnpocTpaHEeHUsl JPYTUM JIMLAM U OpraHaMm, OpraHM3alysIM (3a UCKIIOYEHHEM MMEIOIIMX Ha
3TO TMpaBo); TOPSIOK CHATHA moMmeTku "Il ciy)keOHOro moJb30BaHUA" C HOCHUTENEH



nH(OpPMALlUM  OTPAHUYEHHOTO  PACIpOCTPAHEHMs; OpPraHM3alMI0  3allUThl  CIY>KEOHOU
MH(OPMALIUK OTPAHUUYEHHOTO PACHIPOCTPAHEHUSI.

2.2. JIomXKHOCTHOE JIMIIO, MPHUHSBIIEE K O3HAKOMIICHHUIO, JIOKYMEHTHI K pabore co
cinyxeOHOM  uHpopManueil OrpaHMYEHHOTO  PACHpPOCTPAHEHHUS, HECeT NEePCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJII0/IEHUE OTPaHUYCHHM, TPETyCMOTPEHHBIX MTyHKTOM 2.1.

2.3. CnyxeOHas wuHbopManusi OrPAaHUYEHHOIO PACIPOCTpaHEHHUs] 0€3 CaHKIUU
COOTBETCTBYIOILIETO JOKHOCTHOTO JIUIIA HE MOJICKUT Pa3TIalleHUIo (PacpOCTPaHEHHIO).

2.4. 3a pasrnameHue CiIy)xeOHOH HMH(OPMAIMKM OrPAaHMYEHHOT'O PACIPOCTPAHEHHsS, a
TaK)Ke HapyIIeHHE MOpsIKa 0OpalieHus ¢ JOKYMEHTaMH, COAEPKAIlUMH TaKyro MH(opManuio,
paOOTHUK OpraHU3allid MOXKET OBITh IPHUBJICYEH K JAWCHUIUIMHAPHOW WM  WHON
IPEAYCMOTPEHHON 3aKOHOIATEIbCTBOM OTBETCTBEHHOCTH.

2.5. B cnydae nuKBUAAIMM YUpPEXKACHUS, PELICHHE O AajdbHEHIIeM HCIOIb30BaHUU
ciy>ke0HOM nH(opMaIKu OrpaHNYEHHOT0 pacnpocTpaneHus npunumMaet Jupextop OO.

2.6.YCTaHOBJCHBl CIEIYIOIINE KAaTerOpUU JODKHOCTHBIX JIMIl, YIOJTHOMOYEHHBIX
nepenaBaTh CiIyXeOHYI0 HHGOPMAIUIO OTPAHUYEHHOTO PACIPOCTPAHEHHUS:

- TUPEKTOP;
- 3AMECTUTENH JUPEKTOPa;
- IeJIONIPOU3BOIUTEID

ITI. TIIpuem, y4er (permcrpanms) [IOKYMEHTOB, COAepKamuX HHpopManuo
OrPAHMYEHHOI'0 PACHPOCTPAHEHHS.

3.1. HeobxomumocTe mnpocTaBieHus mHoMeTku "Jlns cioykeOHOro mnosb3oBaHus" Ha
JOKYMEHTaX M H3JaHMsX, COJEepXalluX CIyKeOHyl0 HH(pOpMAIMI0 OTrPaHUYEHHOTO
pacnpoCTpaHEHUs], ONPEAEIAETCS UCIOIHUTENEM U JOHKHOCTHBIM JIMIIOM, IOJANHUCHIBAIOIINM
WM YTBEPKIAIOIINM TOKYMEHT.

3.1.1.Vka3aHHasg noMeTKa U HOMEP IK3EMILIApA IPOCTABJISAIOTCS B IPAaBOM BEPXHEM YIIIY
NepBOIl CTpaHHUIBl JOKYMEHTa, Ha OOJOXKKE M TUTYJIBHOM JIMCTE M3JIaHM, a TaKKe Ha MepBoH
CTpaHUIIE COITPOBOJUTENHLHOTO MUChbMA K TAKUM JTOKYMEHTaM.

3.2. Ilpmem, yyer (perucrpamusi) JOKYMEHTOB, COJEpXKalIMX HHPOPMAIIIIO
OTPaHUYEHHOTO PACTIPOCTPAHEHHUS], OCYILIECTBIISIET CEKPETAPh LIKOJIBI.

3.3. JlokyMeHTHI ¢ momeTkoi "J1Jist ciry>keOHOTO0 1MoJIb30BaHus":

3.3.1. Co3naroTcs Ha aBTOMAaTHU3MPOBAHHOM pabouyeM MeCTe C 3aKpBITBIM JIOCTYIIOM B
o01yro MHPOpMaLMOHHYI0 cucteMy MunucrepcTBa. Ha 0o0opote mocienHero JIucTa Kaxiaoro
9K3eMIUIsIpa  JIOKYMEHTa HCIOJHHUTENIb JIOJDKEH yKa3aThb KOJIMYECTBO  OTIEYaTaHHBIX
9K3EMIUISIPOB, CBOIO (DaMUIIMIO U J1aTy MeYaTaHus JOKYMEHTa,

3.3.2. OTnevaraHHble ¥ OJNUCAHHBIE JOKYMEHTBHI BMECTE C YEPHOBUKAMHU U BapUaHTaMU
NEepPENaloTCsl s PErHCTpallMM CEKPETaplo IIKOJbl. UEepHOBUKM M BapUaHThl YHUUTOXKAIOTCS
CeKpeTapeM IIKOJIbI ¢ OTpaKeHHEM (paKkTa YHHUTOKEHHS B YUETHBIX (hopMax;



3.3.3. YuuTBIBaIOTCSA OTIEIBHO OT HecekpeTHou uHpopmaruu. [Ipu He3HaunTETHHOM
o0beMe TaKUX TOKYMEHTOB pa3pelIaeTcss BECTH UX YUYET COBMECTHO C IPYTMMH HECEKPETHBIMU
nokymeHntamu. [Ipu perucrtpanuu yka3aHHBIX JTOKYMEHTOB K PETUCTPALIMOHHOMY HHJIEKCY
nokymeHTa nooasisercs nmomerka "JICII";

3.3.4. [IlepenaroTcsi pabOOTHHKaM CTPYKTYPHBIX TOJPA3JCICHUA TOJ  PACIHUCKY;
MePEChUIAlOTCS CTOPOHHUM OpraHU3alusiM (elibIberepckoil CBsI3bI0, 3aKa3HBIMU WU LIEHHBIMU
MOYTOBBIMU OTIIPABJIICHHUSIMH, & TAK)KE MOTYT OBITh IIEPETaHbI HAPOUHBIM;

3.3.5. Pa3mHOXkatoTcst (TUPaXKUPYIOTCS) TOIBKO C MUCbMEHHOTO Pa3peleHus: TUpeKTopa
IIKOJIBI, YIIOJIHOMOYEHHOTO OTHOCHUTH CIYKEOHYI0 HMH(POpPMAIUIO K pa3psay OrpaHUYeHHOIO
pacnpocTpaHeHus

e  VYvyeT pa3MHOXEHHBIX JOKYMEHTOB OCYILECTBIISIETCS TOAK3EMILISIPHO.

e Ilepen pa3MHOXXEHHEM Ha TUTYJIBHOM JIUCTE OPUIMHANAa JOKYMEHTa IPOCTaBISAETCS
OTMETKAa O Pa3MHOXKEHUH C YKa3aHHUEM PETUCTPALMOHHOTO HOMEpa IO KypHaly yuyeTa
Pa3MHOXKEHHUSI CITYXKEOHBIX TOKYMEHTOB.

e Ha ob6opoTe mociegHero JiMcTa OpUTMHajla Pa3MHOXKAEMOI'O 3K3EMIUIpa JTOKYMEHTa
UCIIOJIHUTENIb JIOJDKEH YyKa3aThb pPETUCTPALMOHHBIA HOMEp IO JKypHaly YydeTa
Pa3MHOXXEHUSI CIYKEOHBIX JOKYMEHTOB, KOJMYECTBO Pa3MHOKEHHBIX 3K3EMILISPOB,
CBOIO (haMMIIHIO U 1aTy Pa3MHOXKEHUS TOKyMEHTA.

e Hymepamus JONOJHUTENBHO Pa3MHOXKEHHBIX OK3EMIUIIPOB  IPOU3BOJIUTCS  OT
MIOCJIEZIHETO HOMEPA PAHEE YUTEHHOT'0 SK3EMIUISIpa 3TOT0 JOKYMEHTA;

3.3.6. XpaHsATcs B HAAEKHO 3aKphIBAEMbIX M OIEYaThIBa€MbIX IIKadax (SMKax,
XPaHUJIUILAX ).

3.4. 3ampenaercs CKaHUPOBaHME - BBEJICHUE B CHCTEMY AJIEKTPOHHOI'O JOKYMEHTO0OO0pOTa
AIIEKTPOHHON BEPCUU JJOKYMEHTOB € IoMeTKou " {1151 ciry>keOHOro noib30BaHus "

3.5. Ilpu HeEoOXOOUMOCTH HAampaBIE€HUs JOKYMEHTOB C momeTrkod "Il ciyxeOHOTrO
NIOJIb30BAaHUA" B HECKOJIBKO aJpECOB COCTABISAETCS YKa3aTellb PAacChUIKM, B KOTOPOM
M0AJIPECHO MPOCTABJISIIOTCS HOMEpa HK3EMILISIPOB OTIPABIISIEMbIX TOKYMEHTOB. YKa3aTelb
PAcCBhUIKM MOJAINUCHIBAETCS MCIIOIHUTEIEM JIOKYMEHTa U PYKOBOAMUTENEM CTPYKTYpPHOTO
noJipa3fiesieHus1, MOArOTOBUBILETO JOKYMEHT.

3.6. UHcnomHeHHBIE JOKYMEHTHI ¢ moMmeTrkodl "J[ims cmyxkeOHOTO TONB30BaHUA"
TPYIIIUPYIOTCS B JieJa B COOTBETCTBHM C HOMEHKJIATYypOH J€1 HECEeKPETHOTO
nenonpousBoacTBa. Ha o0mokke gena, B KOTOpOE MOMELIEHbI TaKUE JOKYMEHTHI, TaKXKe
npocTaBisieTcst moMmetka " [ ciryxeOHoro mojb30BaHus".

3.7. VHWYTOXEHWE Jel, TOKYMEHTOB C momeTrkor "Ilist ciyxeOHOTro TMoiah30BaHus",
YTpaTUBOIUX CBOC€ IIPAKTHYCCKOC 3HAYCHUC M HE HUMCHOIINX HCTOpH‘ICCKOﬁ IOE€HHOCTH,
MPOU3BOJIUTCS MO akTy. B yueTHBIX (popmax o0 ATOM Jenaercs OTMETKa CO CChUIKOM Ha
COOTBETCTBYIOIIMM aAKT.

3.8. Ilepenaya TOKYMEHTOB U Jied ¢ moMeTkou "Iy ciy:keOHOTO MOJIb30BaHUA" OT OJAHOTO
paboTHUKA APYTrOMY OCYIIECTBIISETCS C PA3pPEIICHHUS] COOTBETCTBYIOIIETO PYKOBOIUTEIIS.



3.9. Ilpu cmene pabOTHHKA, OTBETCTBEHHOTO 3a y4YeT JOKYMEHTOB ¢ momeTkou '"Jlms
CIIy’)keOHOTO TMOJIb30BaHUSA", COCTABISETCS aKT MpHeMa-cIaud 3THUX JOKYMEHTOB, KOTOPBIH
YTBEPKAAETCA COOTBETCTBYIOIIUM PYKOBOIUTENIEM.

3.10. IlpoBepka HamWuus TOKYMEHTOB, A€l W M3AaHWK ¢ momeTkod "Jlms ciayxkeOHOTO
MOJIb30BaHUA" IPOBOAUTCS HE peXke OJTHOTO pas3a B rojl KOMHCCHEH, Ha3HaYaeMON NMPUKa30M
JTUpEeKTopa IIKoJbl. B cocTraB ykaszaHHOW KOMHCCHUU O0s3aTENbHO BKIIIOUAETCS CEKpETaphb
IIKOJIbI, OTBETCTBEHHBIE 32 YUET U XPAHEHHUE ITUX MATEPUAJIOB.

3.11. O dakrax yTpaThl JTOKYMEHTOB, €1 W H3JaHUHA, COJCPKAIIMX CIYKEOHYIO
MH(GOPMaIIMI0 OTPAHUYEHHOTO PACIPOCTPaHEeHUs, JIMOO pasrialieHus 3Toil uHdopmanuu,
CTaBUTCS B U3BECTHOCTh HAYAIBHHK yIPABICHUS 00pa30BaHUS U HA3HAYACTCS KOMUCCHS JIJIs
paccienoBaHusl OOCTOSTENBCTB YTPAThI HITH pa3rJialIeHusl.

3.11.1. PesynbTaTsl paccienoBaHusi IOKIJIAIBIBAIOTCS PYKOBOJUTENIO IMOABEIOMCTBEHHOU
OpraHu3aIy, HA3HAYUBIIEMY KOMHCCHIO.

3.12. Tlpu cusatuu nometku "Ilnig ciykeOHOTO MONb30BaHM" Ha JOKYMEHTax, Jelax WU
U3JIaHUSIX, a TaKkkKe B YUYETHBIX (opmax [enarTcsi COOTBETCTBYIOIIME OTMETKU H
UH(OPMHUPYIOTCS BCE aApecaThl, KOTOPBIM TH IOKYMEHTHI (M3/1aHusI) HAPABJISUIHCH.

IV. 3ak1ouuTebHBIE TTOJI0KEHUS
4.1. Hacrosimmii [lopsaiok qeiCTBYIOT 4O NPUHATHS HOBBIX.

4.2. U3menenus B HactoAmmi [opsgok MOTyT BHOCUTBCS YUpEKIEHUEM B COOTBETCTBUU C
JEHCTBYIOIUM 3aKOHOAATENbCTBOM Pocculickoit denepauuu U MOPsAAKOM, YCTAHOBIEHHBIM
B YUPEKIECHUH.

4.3. ITopsimok pazmeriaercst Ha opUIIMATILHOM caiiTe YupexxaeHus B cetu «HTepHeT».



